Monthly Tutor Report (Adult Literacy Program)

                  Tutors Name: ​​​​​​​​​​​​​​___________________________

                   Month: ________________________________


                         Please record the time (to the nearest .25 hour) you spent in any of these learning situations

	
	One on One 

   Tutoring
	Workshops
	Training

(In-services, conferences, Speakers, etc.
	Preparing Lessons
	Other

	Week 1
	
	
	
	
	

	Week 2
	
	
	
	
	

	Week 3
	
	
	
	
	

	Week 4
	
	
	
	
	

	Week 5
	
	
	
	
	

	Column Total
	
	
	
	
	

	
	Total Teaching Hours:
	Total Teaching Hours are the

Totals for One on One Tutoring Only

<<<<<<<
	All other Hours:
	Add the 4 right columns totals and place under All other Hours
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